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How To Order a Parking Permit

1. Navigate to the TCNJ 
Parking Services Homepage 
and click on the CARS LOGIN 
button on the right side of the 
screen.
2. You will be directed to the 
main page of our AIMS portal. 
Click the Login button at the top 
left side of the screen. 

3. Sign into the portal 
using your TCNJ SSO. 
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4. From the navigation menu 
click the “Order Faculty/Staff or 
Student Permits” option. 

5. Review the TCNJ Parking 
Terms of Service and then click 
“I agree with the terms of 
service” to continue.



How To Order a Parking Permit

6. You will then be directed to a 
screen to order the permit. First 
begin by selecting the permit 
type.

7. Next, make sure that the 
dates selected match the period 
of time that you would like the 
permit to apply for. Then, click 
“Add Vehicle”.
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9. After registering your vehicle, 
select the delivery option. 

8. Enter the information of the 
vehicle you would like to 
register, then click “Add”.
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10. After all required fields have 
been completed, click “Add 
Permit to Cart”.

11. The permit will then be 
added to your shopping cart. 
Select the permit by clicking the 
blue check box next to the item, 
then enter your email and click 
“Continue”.
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12. Enter your credit/debit card information and then read the terms and 
conditions of Transact. Click the green check box to agree to the terms, then 
click “Continue” to proceed with payment. 
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Please note that the Service Fees added by our third party provider, Transact, 
are subject to change. The fees presented in this user guide may differ from 
the fees you are presented with upon checkout. 
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13. You will then be shown a final review of the transaction. Please make note 
of your AIMS Transaction ID and Receipt Number should you need assistance 
with payment questions. When ready to submit payment, click “Pay $__”.
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You will then shown the confirmation of payment where you can view the 
digital receipt of the transaction by clicking the receipt number highlighted in 
blue. 
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You will then be issued a 
temporary permit which 
should be displayed on 
the dashboard of your 
vehicle. Please display 
this permit until your 
permanent parking permit 
has been received to 
avoid ticketing for lack of 
valid decal.
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